The Meadows School

Policy for Careers Education Information and Guidance (CEIAG)

Introduction

The Meadows School is a Generic Special School. There is an intake each year from Year 7 onwards with individual students joining the school from a range of year groups (Y7-Y14) who transition from a range of feeder schools and schools from a wide geographical area.

Rationale for CEG
A young person’s career is the progress they make in learning and work. All young people need a planned programme of activities to help them choose 14-19 pathways that are right for them. Pupils at the Meadows School require support to be able to manage their careers and sustain employability, training, independence and learning throughout their lives.  Statutory duties require students from Year 7 to Year 11 ( Education Act, 1997; Education Regulations, 2003) to receive Careers Education and access to Careers Information and impartial guidance (Education and Skills Act, 2008; Apprenticeships, Skills, Children and Learning Act, 2009; the Statutory Guidance on Impartial Careers Education, 2009; Department for Education’s Statutory Guidance, March 2015).
Commitment
The Meadows School is committed to providing a planned programme of careers education and information, advice and guidance (CEIAG) for all students in Years 7-14, in partnership with Entrust Skills and Employability Service.

The Meadows School endeavours to follow DfE Statutory Guidance, October 2018, the Careers Education Framework 7-19 Statutory Guidance: Impartial Careers Education (DCSF, 2010, March 2015), the Young People’s IAG Standards (DCSF,2007) the statement of careers education principles (DCSF, 2008) and other relevant guidance from DfE, QCDA and Ofsted that appears from time to time.


The Meadows School gained the Future Focus Quality Award (now known as the Quality in Careers Standard) through Entrust and prior to this held the Staffordshire and Stoke-on-Trent IAG Quality Mark.  Additionally, the HTI Go4It Award recognises the standards by the school for employability and improving the life chances of all students.
Development
This policy for CEIAG is developed and reviewed at least every two years after discussion with teaching staff in a dedicated staff meeting; with the School’s Careers Adviser during termly monitoring of the Entrust Skills and Employability Service Partnership agreement, with students through lesson feedback and the School Council; with parents at Annual Review of  Education, Health and Care Plan and  Parents’ evening, Local Academy Board reports, advisory staff and other external partners who visit the school to offer information, advice and guidance at transition points.  
Objectives
Students’ needs
The careers programme is designed to meet the needs of students at The Meadows School.  It is differentiated and personalised to ensure progression through activities that are appropriate to students’ stages of career learning, planning and development.

At the beginning of Careers Lessons teachers will communicate the learning objectives to the group/class/individual. 
Specific learning needs will require support, and all pupils need access to relevant and appropriately challenging learning opportunities that build on prior knowledge, understanding, and skills whilst supporting achievement and progress.

Dyslexia friendly strategies are employed throughout the school alongside visual communication and ICT to support and increase students’ access to teaching and learning.
Entitlement
Students are entitled to experience CEIAG which meets professional standards of practice and which is person-centred, impartial and confidential.  At The Meadows CEIAG is integrated into students’ experience of the whole curriculum and is based on a partnership with students and their parents or carers.  The programme aims to raise aspirations, challenge stereotypes and promote equality and diversity.  Students learn about the world of work throughout their school career and experience work-related learning in the school environment and out in the community.  Work experience is available from Year 10 onwards and College Links with vocational courses in the 6th Form.

Implementation

Management
The Careers Programme is co-ordinated by the Assistant Head Teacher who is responsible to the Head Teacher.  There is a link member of the Local Academy Board for CEIAG.  There is a Teaching Assistant who works closely with the Assistant Head Teacher to support Work Experience. Administrative support is overseen by the Office Manager, with arrangements, recording and links to the District Offices for Annual Reviews of Education, Health and Care Plans provided by a designated administrative officer.
Staffing
Tutors and subject teachers employ cross-curricular links in lessons and as class teachers deliver a dedicated Careers lesson on a weekly basis. The Assistant Head Teacher supports teachers to plan, monitor and evaluate the CEIAG programme in consultation with the Careers Adviser who provides specialist careers IAG. Careers information is available in the school Careers Library supported by a TA. 
Curriculum
The careers programme includes careers education lessons, career guidance activities (group work and individual interviews), information and research activities using the school Careers Library, local town library and internet, work-related learning including work experience, Progress File and individual portfolio activities.  Other focussed events are provided and available from time to time such as Parents’ Evenings, Challenge days, Health and Safety training. Work experience preparation and follow-up take place in careers lessons and other appropriate parts of the curriculum.
The programme is organised both to allow all students to participate as much as they are able in groups and through activities to allow individuals flexible differentiation according to each students’ individual need. 

Students are involved in the planning, delivery and evaluation of activities through lesson plenaries, questionnaires and verbal feedback to teachers, TAs, Mrs Thirlaway and S.L.T. 
Assessment and
The intended career learning outcomes for students are based on the Careers Education
and accreditation 
Framework 7-19 and are assessed using assessment for learning (AfL) techniques. Students at Key Stage 4 and above can complete units from  the AQA Unit Award Scheme, AQA PSE EL Certificate, BSC and Princes’ Trust Awards,  ASDAN Personal Progress, and Personal and Social Development qualifications to embrace personal, social, health, citizenship and ICT, together with skills which prepare learners for independence and working life. High dependency, PMLD and SLD students achieve outcomes from the ASDAN sensory experiences and activities, New Horizons units at KS3 and Transition Challenge modules at KS4 and 5.
Partnerships
An annual Partnership Agreement is negotiated between the school and Entrust Skills and Employability Service which identifies the contributions to the programme that each will make. Other links include local 14-19 partners such as: Local Authorities, the Duke of Edinburgh’s Award, Colleges, Training Providers, Social Services, Health Services, and local employers.
Resources
Funding is allocated in the annual school budget in the context of whole school priorities and those particular to the school’s CEIAG needs.  Effective deployment of resources is co-ordinated by the Assistant Head Teacher in consultation with the whole school staff during weekly staff meetings.  Sources of external funding and resoources are actively sought.
Staff development
Staff training needs are identified through termly staff meetings with specific focus on CEIAG and Transition. These provide a forum for investigating training needs of both teachers and teaching assistants. Entrust Skills and Employability Service provides annual updates on Work Experience, Safeguarding and Health and Safety.  The school endeavours to meet training needs within a reasonable period of time using internal expertise and accessing courses externally provided by other partners. Entrust Skills and Employability Service provides support agreed through the Service Level Agreement Process.  
Monitoring, 
The Partnership Agreement with Entrust Skills and Employability Service is reviewed
Review and
annually.  The school’s CEIAG provision is reviewed at least every two years against
Evaluation              the Quality in Careers Standards and the National Standards for Young People’s IAG, Gatsby benchmarks and using feedback from parents, pupils, staff and partners.  Areas for improvement are identified and a report to SLT and LAB submitted.  
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